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1 Advanced Reports Quick Reference 

1.1 Copying an existing template 

 In the folder Templates/Sheets/Favorites copy a report from a suitable template, 

e.g. „Device List EVU DIN“.  Open it with Visio.  

1.2 Graphical Design (e.g. Lines for columns 
separation) 

 Unlock the layer „FORMS“. 

 Insert graphical elements as required (lines, …). 

 Lock the layer „FORMS“. 

 The Report is now prepared for inserting the worksheet. 

1.3 Inserting the worksheet  

 Activate Layer AucoXMLPreservedObjs (visible, print, active). 

 Where/if applicable, delete existing worksheet. 

 From an object (e.g. a location) in the Equipment folder insert the desired worksheet 

by “Insert Worksheet in Visio”. 

 Check the worksheet to be assigned to layer AucoXMLPreservedObjs. 

 Close the sheet. 

 

1.4 Column Design 

 On the report start assistant „Advanced Reports / Open Template”. 

 On top you see a red box representing the header of the report. It shows HeaderPos. 

This box defines the position of report header. 

 On the left side you see all attributes from inserted worksheet: 
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 Below the header you see a second line box. It shows FirstRowPos. It defines the po-

sition of the first report line and the position of all attributes.  

 In this line box you see the position of the attributes in the line. Move all desired at-

tributes from left side in right position of this red line box: 

 

 On the bottom you see a third red box. It shows LastRowPos. It defines the position 

of the last report line.  

 After positioning the attributes please close the sheet with Save. 

 You can adapt the line height by adapting the size of the red boxes. If you do so, 

please adapt all three red boxes to the same size. 

 Open report sheet again with Visio. 

 Delete the association of worksheet, 

 Set layer  AucoXMLPreservedObjs  to non visible and non active. 

 Close report sheet. 

 For redesign / modification of an existing Advanced Report template take care that 

the embedded worksheet has an association before you open it with assistant „Ad-

vanced Reports / Open Template”. 

 Now this report is ready to be used like other reports in project too. 
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